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Request to Use School System Credit Card

Date of Request: ________________________
Requestor Name: ______________________________________


Specific Reason for Request: _______________________________________________________________________


___________________________________________________________________________________________________


Vendor Name: ____________________________________________________________________________________


Dollar Amount to be Charged to Credit Card: _______________________________________________________


Budget Code: _____________________________________________________________________________________
By signing below, I certify that I am authorized to request the transaction listed above and that the charge

Is being made in accordance with Perquimans County Schools policy.  I agree to keep all credit card

Information confidential, to include receipts, and will provide a receipt to the Superintendent for the charge 

Referenced above at the time the purchase is made.

Employee Signature:





Date:

__________________________________________________

_________________________________________

Funding Authorization:





Date:

__________________________________________________

_________________________________________

Superintendent’s Signature:




Date:

__________________________________________________

_________________________________________

This instrument has been pre-audited in the manner required by the School Budget & Fiscal Control Act.

__________________________________________________

_________________________________________

Chief Finance Officer:





DATE:
Phone 252.426.5741 ( Fax 252.426.4913 ( www.pqschools.org
Board of Education


Mr. Russell Lassiter, Chair


Mrs. Arlene Yates, Vice Chair


Mrs. Kristy Corprew


Dr. Anne White


Mr. Leary Winslow


Mr. Matt Winslow








Dr. Tanya Turner


Superintendent





Mr. James Bunch


Assistant Superintendent





Perquimans County Schools


P. O. Box 337


Hertford, North Carolina 27944








